	921 East 245th Street 

	Phone: (216)###-#### • E-mail: Alum@sbcglobal.net


Recent Alum 
	Objective

	
	To utilize technology, research and communication skills in an entry level or mid-level management position. 

	Education

	
	Lake Erie College                                                                      5/2010  
Painesville, Ohio

Bachelor’s Degree in Business Administration 

& Sports Management

	Professional experience

	
	City Hospital                                                                 6/2009 – 12/2009

Summer Intern

Records Management,  Inc.                                         6/2007 – 8/2008 

 MACROBUTTON EmptyMacro [  City, State  ] 
Medical Records Coordinator  

Summer and/or Winter Employment 

Foundation of Cleveland                                               6/2006 – 1/2007 

 MACROBUTTON EmptyMacro [  City, State  ] 
Medical Records Tech  

Summer and/or Winter Only

The Hat’s On You                                                          3/2005 – 4/2005 

 MACROBUTTON EmptyMacro [  City, State  ] 
Merchandise Associate

	Project Experience

	
	Applied Decision Models – Project Manager: Utilization and review of cost and efficiency of nursing staff
Corporate Finance – Team Lead: Researched company wide financial health of Progressive Insurance 

	computer skills and Languages

	
	Microsoft Office- Word, Excel and PowerPoint

Social Networking – YouTube, FaceBook  

Webpage design 

Spanish (minimal)

	References

	
	Available upon request. 


